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BEFORE THE INTERVIEW 

• YOUR SKYPE ACCOUNT 

o DO check if your account is accessible. 

m Of course, the primary thing you need is a Skype account. Make sure you 
know how to operate the Skype to have a flawless interview and to avoid 
unnecessary mistakes. 

o DO make sure your Skype account is presentable. 

■ Make sure to have a professional Skype account to not embarrass yourself 
with quirky usernames or funny display picture. 



BEFORE THE INTERVIEW 

• EQUIPMENT AND CONNECTIVITY 

o DON’T forget to check your equipment in advance. 

■ First impression lasts so make sure to double check your speakers, the 
battery and camera of your laptop, and if your microphone is working 
properly. 

o DON’T let your connection interrupt your flow. 

m Find a stable connection and if possible, connect your laptop directly to the 
Ethernet port for flawless connection. If not, better find a place where a 
stable connection is present. 

o DO check that everything is in proper working order ahead of the interview. 

■ Check everything if they are working properly. If possible, ask a friend to 
conduct a dry run hours or a day before your interview. 



BEFORE THE INTERVIEW 

• YOUR SETTING 

o DON’T underestimate the importance of background. 

■ Make sure that you have a presentable background and that your 
background is not distracting for the interviewer. 

o DO ensure that there is good natural lighting and minimal background noise. 

m Natural and good lighting is a good impression for the interviewer. Make sure 
that the interviewer has a clear view of you and be wary of the possible 
background noises. 

o DO mind the time. 

■ Be ready 15-30 minutes before the interview. It is always better to be 
prepared and early. Besides, you never know what different time-zones 
might cause you. 



BEFORE THE INTERVIEW 

• YOUR CLOTHING 

o DON’T dress down. 

■ Dress as if you are being interviewed in person. You wouldn’t wear shorts to 
a personal interview so don’t do it in a Skype interview. You never know 
what might happen. 

o DO dress as if you were being interviewed in person. 

m Wear presentable and proper clothing. Avoid disturbing colors or patterns 
and sparkly jewelries. 



BEFORE THE INTERVIEW 

• COMPANY INFORMATIONS 

o DO familiar with the job and the job requirements. 

m Research and be informed about the potential questions that you might 
encounter and your capabilities in fulfilling these requirements. 

DO prepare relevant documents and files, 
m Prepare necessary files in case the interviewer asks for it. 


o 
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DURING THE INTERVIEW 

• YOUR BODY LANGUAGE 

o DON’T be distracted by you reflection. 

m Seeing your image on the screen might be a bit distracting but you should 
keep focus and always look at the camera directly because the interviewer 
might think you’re not paying attention, 
o DON’T overuse hand gestures or move around too much. 

m While hand gestures are essential in delivering a message, be careful not to 
overdo it for you might distract or hinder the view of the interviewer because 
of a limited camera view. 

o DO check yourself briefly when the camera first turns on, then pay attention to 
the camera. 

■ Keep in mind that the camera is the eye of the interviewer. You might look 
off-centred if you keep looking at the screen. 



DURING THE INTERVIEW 


• YOUR BODY LANGUAGE 

o DO show enthusiasm, subtly. 

■ Smile. Show interest. Speak clearly and don’t rush. 

o DO keep in mind that a Skype conversation Is not like an ordinary conversation. 

■ Expect time delays and screen-freezes. Convey and be wary of 
conversational cues and body language. It can be hard to know who’s turn to 
talk it is. 



DURING THE INTERVIEW 

• WHAT TO REMEMBER 

o DON’T use your smartphone. 

■ Avoid using checking your phone. This might indicate lack of interest with 
the interviewer and might make a negative impression. 

o DO NT lie. 

m Do not make false claims for this might be easily discovered by the 
interviewer. 

o DON’T ask unnecessary questions like drug tests, raises, and/or vacations -- 
until the job offer negotiation. 

■ These questions might cause red flag and might terminate your opportunity 
of getting the job. 

o DON’T forget to thank the interviewer. 

■ Not only does this show your respect to your interviewer, but also this helps 
in making a lasting impression. 
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AFTER THE INTERVIEW 

• POST-INTERVIEW 

o DO analyze the interview. 

■ Assess yourself. Jot down the interviewer’s counter-questions and 
responses. 

o DO make a thank-you email. 

■ This is professional courtesy and also an opportunity to insert important and 
forgotten points during the interview. Also, this shows professionalism to the 
interviewer. 

o DO make a follow-up inquiry. 

m In case the interviewer does not reach out to you during the said due, there is 
nothing wrong with making a follow-up email/inquiries. 
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